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MailSite ExpressPro Calendaring Functionality

This document describes both how to share MailSite Calendars with other users from within MailSite ExpressPro, and how to
subscribe to remote calendars from MailSite ExpressPro or from other Systems.

PUBLISHING A MAILSITE CALENDAR
In MailSite ExpressPro you can choose to share a calendar with others who might use a variety of calendar clients.

Create a new calendar of the “Personal” type. Highlight this calendar and right click, choose ‘Publish’ then ‘Generate New View'.
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Highlight this calendar and right click, choose ‘Publish’ then the name of the view you just created.
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Send this email containing a link to everyone you would like to share your calendar.
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SUBSCRIBING TO A CALENDAR

Create a new calendar of the ‘Subscription’ type. Double click on this calendar to bring up its properties and expand ‘Subscription
Settings’. Enter the URL and press “Apply”:

£ MailSite ExpressPro - Mozilla Firefox

File Edit Wew

Histary

Calendar Help

Bookmarlks

Wahoo!

Tools

Help

del.icio, us

@ MNew Event [ Go To Today [El Day View = Week Wiew £ Manth Wiew @ Link To Outlook | 13 Refresh

FBIX

7 mailsite

|| Logout
user@example.com/Calendars Active time zane /Europe/London v
[ mail Oct 2007 b RS
# calendars Man Tue wed Thu Fri gat Sun i
(s 1 =3 2 4 S & T -~
ﬁ[‘ W cefault | Q B
~ o2l
a 3 10 11 12 13 14 10
11
15 16 17 18 13 20 21— E b
4 12
s 23 24 25 26 27 28 1
{ OCTOBER »‘ R L L 1 T S— ol Y
% Mo Tu We Th Fr Sa Su | [f Calendar Editor [pelete | [[Apply | [ Close |
» | 1|2 3 4 5§ 6 7 ] i &
General Settings -clnse | =l
» 8 9 10|11 12 13 14 | 2
15 |16 17 |18 19 20 21
? MName ‘Juhn‘s Calendar
» |22 |23 |24 25|28 |27 |28 - -
s 02930 31 o 4 Golor ¢ [Sljeijsijo [e]elle |8
» 5 & 7 8 9 10 11 Events @ show O Hide
|Subscriptiun settings | =
83 contacts
4@ Settings url v
Done (/]

¢ mailsite



